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Kinh gUi: HiOu tru&ng, Chu tich C6ng doan co so. cac truang 
MAm non, TiL hoc, THCS cong lap trvc thu0c. 

Can dr Huang clan s6 1360/HD-TLD ngay 28/8/2019 dm Doan Chu tich 
T6ng Lien doan Lao dOng V* Nam ve Cong doan tham gia xay dung va thvc 
hi0n Quy che dan chit ca tai mei lam vi0c; 

Can cu Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cua Chinh phu ve 
thvc hi0n dan chu trong hoat d'0ng cilia co quan hanh chinh nha nuoc va don vi sv 
nghi0p cong lap; 

Can cu Thong tu s6 11/2020/TT-BGDDT ngay 19/5/2020 dm B6 Gido dvc 
va Dao tao ye vi0c huang dan thvc hi0n dan chu trong boat d6ng cua cac co so 
gido dvc cong lap; 

Can dr Huang dan s6 36/LT-GD ngay 14/9/2018 dm Cong doan Gido dvc 
va Sa Giao dvc va Dao tao tinh Binh Duong ve huang clan to chirc HOi nghi can 
b0, cong chirc, vien chirc trong nganh Gido dvc va Dao tao; 

Thvc hi0n Cong van s6 ,02/LDLD, ngay 03/01/2020 dm Lien doan Lao 
dOng thanh ph6 Thu Dau MOt ve vi& ph6i hop to chirc thvc hien Quy the dan chd 
a ca nam 2020 va nhang nam tiep theo, 

Phong Giao dvc va Dao tao (GDDT) va Lien doan Lao d6rig thanh ph6 Thu 
D'au MOt huang dAn cac don vi va cac Cong doan co so,  cong lap trvc thu0c to 
chuc HOi nghi can b6, vien chirc (CBVC) nam hoc 2022-2023 nhu sau: 

I. NHVNG QUY DINH CHUNG 

1. Tat ca cac dun vi truteng hoc hang nam dki phai to chirc HOi nghi 
CBVC theo dung qui dinh. HOi nghi CBVC duoc to chUc thvc hieM dan chil, th* 
thvc va dam bao cac not dung da quy dinh tai Nghi dinh 04/2015/ND-CP ngay 
09/01/2015 cua Chinh phu va Th6ng tu s6 11/2020/TT-BGDDT ngay 19/5/2020 
dm BO Giao dvc va Dao tao ve vi& huang dan thvc hien dan chu trong boat dOng 
cua cac co so' gido dvc cong 

2. Thu truOng co quan c6 trach nhi0iThto chirc HOi nghi toan the co quan, 
don vi. 

3. TWA gian to chick Hoi nghi : 
- Thai gian to 

to 
Ket thdc tnrac ngay 15/11/2022. Cac don vi, twang 

clang 1c5f thai gian to chirc HOi nghi CBVC gfri ve Phong GDDT truac ngay 
20/10/2022. 
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- Thy theo tinh hinh cua don vi, HOi nghi CBVC tin hanh 01 bu6i hay 01 
ngay. Neu thay can thiet c6 the them Olbu6i HOi nghi trit bi do chinh quyen va 
cong doan ding cap guy& dinh. 

4. Hinh thin to chtrc Hoi nghi 

a. HOi nghi CBVC thuong IcS76.  don vi co sae moi nam 1 Ian. T6 chirc HOi nghi 
toan the. 

b. T6 chirc HOi nghi CBVC bat thuong khi c6 1/3 tong se) can bO, vien chirc 
hoac Ban Chap hanh cong doan ca quan, dan vi hoac Thu truong ca quan, don vi 
yeu cau. 

ThU tnrong va Ban Chap hanh cong doan co quan phi hop chuan bi not 
dung, trieu tap HOi nghi CBVC co quan, don vi it nhat tnrerc 15 ngay ke tir ngay 
khai mac hOi nghi thuong l(Sr va cham nhat sau 15 ngdy ke tir ngay nhan dugc yeu 
cau to chirc hOi nghi bat thuong. 

5. Thanh phAn dty Hoi nghi (Ke ca hOi nghi bat thuong va hOi nghi thuong 

kST) 

- HOi nghi toan the: Tat ca nha giao, can bO, vien chirc, ngued lao dOng co 
quan, don vi tham du. 

- Dal bi6u khach 	Lanh dao Phong GDDT, Dai dien Cap uy, UBND dia 
phucmg; Cac ban, nganh doan the dia phuang co lien quan; Ban Dai dien Cha me hoc 
sinh; cac nha hao tam, marsh thugng quan;... 

, 6. HOi nghi CBVC elm co quan, 	dugc chirc hop khi c6 it nhat 
2/3 tong so CBVC dugc trieu tap hoac it nhat 2/3 tong so dai bieu dugc trieu tap 
c6 mat du hOi nghi; 

Nghi quyat, guy& dinh cua HOi nghi c6 gia tri khi co tren 50% se) nguoi du 
HOi nghi tan thanh va khong trai vai quy dinh cna phap luat va cda nganh. 

7. Chii toa Hoi nghi 
- Thu trugng co quan, dan vi; 

- Bi thu cap tly co quan, dan vi; 

- Chu tich cong doan co.  so.; 

True•ng hop Bi thu cap Uy ca see kiem Thu tnro.ng ca quan, don vi thi c6 the 
ca cau Ph6 Bi thu cap uST vao chit toa. 

Thy tinh hinh thuc to va s6 lugng CBVC hoac se) dai bieu dugc du hOi nghi 
dm co quan ma so lugng chn toa hOi nghi dugc co cau 3 hoac 5 nguoi. Nhu vay, 
vi tri chit toa HOi nghi can lai c6 the ca eau Bi thu Doan va dai dien can bO, cong 
chirc,vien chirc cna co quan, dan vi. 

- Thu Ic)r7 HOi nghi: HOi nghi gigi thieu va bau Thu 1c7 HOi nghi tir 1 den 2 
ngtrei. 

8. Kinh phi to chirc H(ii nghi: 
Che dO chi tieu cua hOi nghi theo Luat Ngan sach Nha nuac va quy dinh hien 

hanh. 
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II. NOI DUNG CAC BU'OC TIEN HANH HQ! 

1. Cong tac chuan hi: 
a. HOi nghi tru bi: Do Thu truong don vi triau tap, thanh phan I-10i nghi 

+ Bi thu chi bO; 

+ Thu truong co quan, don vi; 

+ ChU tich ding doan ca quan, don 

Tay tinh hinh thuc t6, thanh phan dg 1-1Oi nghi c6 the mai them To truong 
chuyen mon, To truong to van phong, Tong ,phg trach DOi, Bi thu Doan thanh 
nien tham 	cho Thu twang de thong nhat chu truong, thong qua ke hoach, 
mgc tieu not dung HOi nghi cua don vi va phan ding trach nhiam chuan bi cac not 
dung sau: 

a.1. Thu trtro'ng don vi chuan bi: 

- T6m tat kat qua thuc hian nhiam vg nam hoc tnroc, phuong huong nhiam 
vu nail hoc sau. 

- Bao cao tinh hinh thgc hian QCDC trong nam hoc twat va phuong huong 
nam sau, trong do c6 cac not dung chinh sau: 

+ With gia thgc hian cac not dung co ban then Thong to so 11/2020/TT-
BGDDT ngdy 19/5/2020 dm BO Gido dgc va Dao tap ye viac huong dan thgc hian 
dan chu trong hoat (King cua cac co so gido duc cong lap. 

+Kat qua thuc hian nghi quyat I-10i nghi CBVC nam hoc truac. 

+ Vic thgc hian the dO, chinh sach dOi voi CBVC. 

+ Vic cai tin le lai, cai thin diau kin lam viac; sira dai not quy co quan, 
quy the lam viac, quy the phoi hop va cac quy the khac (neu di); 

+ Tinh hinh kat qua cai thin va nang cao doi sang CBVC; 

- Vic thuc hian ding khai. 

+ 	Chit luang giao chic; 

+ Dieu kin dam bao chit luong nha truong, co so vat chat-trang bi ky 
thu4t, doi ngu nha giao, can bO quart ly va nhan vien; 

+ Va cong khai tai chanh: 

(+) Bao cap cong khai kinh phi hoat dOng, cac khoan clang gop to nguyen, 
xa hOi,h6a giao due (neu co),..., quyat town kinh phi, tai sari trang thiet 	va ket 
qua kiem toan dm co quan, don vi; 

(+) Thong qua not dung ba sung, sira dOi Quy the chi flail not bo dm co 
quan, don vi va cac khoan kinh phi khac (neu c6); 

+ Cong khai chuan dau ra (theo Thong to 36/2017/TT-BGDDT ngay 
28/12/2017 cita Bo GDDT). 
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- Huang an to chirc Hoi nghi o tO/khOi cila co quan, truong hoc tian toi 
HOi nghi CBCCVC toan the. Bao cao kat qua hOi nghi CBCCVC cac tO/khOi: Cac 
kien nghi, thac mac, hien ke 	\Teri cu quan, don vi. 

a.2. Ban Chap hanh cong doan so chuan bi: 
+ Bao cao kat qua phong trao thi dua cilia co quan, don vi va cong doan nam 

qua; dinh huling not dung phong trao thi dua nam ti'ep theo, 
+ Chi dao Ban Thanh tra nhan dan (TTND) chuan bi va bao cao float dOng 

cilia Ban Thanh tra nhan dan trong nam qua, phuong huong nhiem v9 nam moi; 

Truemg hop Ban TTND hat nhiem kY, bao cao kat hop chung bao cao nam 
va bao cao nhiem kY 2 nam; du kien nhan sir moi, bau Ban TTND theo quy dinh 
cua phap 1114 (CO thong nhat trong cap usT va thil twang ca quan, don vi) 

+ Tuyen duang khen thirong ca nhan, tap the ca quan, don vi có thanh tich 
xuat sac trong nam hoc va cac hinh thirc khen thuong khac. Phat &Ong phong trao 
thi dua, clang ky thi dua cua tap the, ca nhan va k2 giao uoc thi dua trong nam hoc 
(Thu truong don vi, Chu tich Cong doan, Bi thu Doan TNCS HO Chi Minh). 

b. Sau khi hoan chinh cac not dung da dircrc pilau cong: Cac (19 thao bao 
col), thoi gian tien hanh HOi nghi CBCCVC. Thu trilling co quan trieu tap HOi 
nghi can 110 bao 

Lanh dao chinh quyan, Bi thu chi 130, Cong doan, Bi thu doan TNCS HO 
Chi Minh, Trilling ban Thanh tra nhan dan, Throng ban Nir cong, cac To truong 
to/khoi truc thuOc tham gia thao Juan va gop y kien bo sung. 

c. Cac van ban dirge hoan thief' fan cutii cang: Thu truamg guy& dinh trieu 
tap HOi nghi CBVC, dong thOi giri the van ban du thao xuong cac to/khoi de tien 
hanh HOi nghi can bO, vien chirc. 

2. Noi dung tien hanh 11(ii nghi can bo, vien chtrc 

2.1- 110i nghi can bi), vien chtrc tkkhiii: 
- Chu tri HOi nghi: TO truong chit tri hoi nghi, cir thu ky ghi bien ban. 

NOi dung HOi nghi gOm: 
+ Bao ea() toan 11.0 cac ban d9 thao do Thil truong ca quan, Chu tich cong 

doan de can bO, giao vien va cong nhan vien trong don vi than luan, tham gia hien 
ke va kien nghi vai cap tren nhung van de can giai dap, nhang van de birc )(lie, 
quan tam dm ca quan, don vi. 

+ Dang ky thi dua trong tO/khOi doi vati tap th6 to, ca nhan (cila Chinh 
quyan, Cong doan, Doan TNCS); 

Trong qua trinh tian hanh Hoi nghi o tO/khOi, Lanh dao chinh quyan va Cong 
doan phan cong tham c19, theo doi Ira tap hop cac y kien, hoan chinh bao cao truck 
khi tien hanh HOi nghi can bO, vien chirc co quan, don vi. 

2.2- Chtro'ng trinh hoi nghi HOi nghi CBVC toan co.  quan: 

Chu tri hOi nghi (nhu rn9c 7 phan nhitng quy dinh chung) not dung Om có: 

a- Nghi thirc: 
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- Tuyen b6 lY do; 

- Giai thiau dai biau; 

- Bao cao thanh phAn so luting can 138, vien chirc c6 mat, vAng mat. 

b- Thong qua chuang trinh, nOi dung hOi nghi: 

b.l. Khai mac hoac phat biau cua lath dao hoac cAp uy (n6u c6); 

b.2. Chu toa hOi nghi thong qua not dung, chuang trinh hOi nghi; 

b.3. Ph'an thong qua cac bao cao: Tiay theo don vi co the phan cong cac 
dong chi clua toa hOi nghi (Chia tich doan) bao cao va sap xep chuang trinh hOi 
nghi theo thir tkr h9p ly, nhung phai dam bao du cac not dung da chuan bi theo quy 
dinh ten, Om: 

Muc II.1.a.1- (Thu truong don vi chuan bi); 

• Muc II.1.a.2- (Ban ChAp hanh CDCS chuAn bi), dong thoi bao cao kat qua 
Hoi nghi CBVC 6 cac tO/khOi va tong hop cac y kian, kian nghi, hian ke (neu co) 
cua can NI, vien chirc, nhan-  vien de Thu truong tra loi tru6c 1-18i nghi. 

b.4. ERN nghi thao Juan ve cac bao cao ten; 

b.5. Chu toa tra 16i cac kin nghi de xuAt va huang giai quyat cac kin 
nghi.Tom tat cac y kien va di den th8ng nhat cac not dung; 

b.6. Bali Ban Thanh tra nhan dan (nau c6); 
b.7. Phat bieu cua lath d4o cAp ten du hOi nghi (nau c6); 
b.8. Dap tit. dm Thu truang ca quan (nau c6); 
b.9. Tuyen duang khen thuong, 
b.10. KY kat giao,u6c thi dua: Ca nhan, tap the t6/kh8i clang 	thi dua nam 

hoc mai 	Chinh quyen va Doan the (Om Dang, Cong doan va Doan trong dun 
vi va KY cam ket trach nhiam hop (Ring tap the (Thu tnrang dun vi, Chu tich Cong 
doan, Bi thu Doan TNCS HCM). 

b.11- Th8ng qua Nghi quyat hOi nghi CBVC, biau quyat; 
b.12- Be mac h8i nghi. 

2.3-Trang tri Hi)i nghi: 

1. Tieu de tren phong 

2/3 phong phia phai c6 dong chir 

"HOT NGHT CAN BO, VIEN 

2. Anh Bac (hoac Wong Bac), co TO qu8c 

Phia trai: 1/3 phong treo co TO qu8c; 

Phia duai co.  la anh Bac (hoac Wong Bac), co binh hoa. 

3. Cac ban Chia toa va Thu l4 

Co bang de cac dong chit "Chu toa", "Thu 14" va cac bang khac neu có. 

III. NHUNG NOI DUNG CAN LAM SAU 110I 
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1. Thong tin bao cao: 
Sau khi to chirc HOi nghi CBVC, cac don vi twang hoc trgc thuOc, bao cao 

ve Phong Gido duc Ira Dao tao (1)0 phan TCCB, bO phan phg trach thi dua), Lien 
doan Lao dOng thanh pho de tong hop bao cao Ban Chi dao thirc hien QCDC 
thanh ph6 va tinh cham nhat ngdy 20/11/2022. 

Phong Gido due va Dao tao thanh ph6 tong hop bao cao ve Phong Noi vu 
va LDLD thanh pho va bao cao ye So( Gido duc va Dao tao (02 ban cho Phong 
GDDT gom bo phan TO chirc can bO va bO phan phg trach thi dua). 

NOi dung bao cao cua cac twang, g6m: 

a- Trich bien ban, bao cao tom tat ye not dung va qua trinh to chirc HOi nghi 
CBVC; 

b- Nghi quy6t HOi nghi CBVC; 

c- Ban cam k6t trach nhiOm hop d6ng tap th6; 

d- Quy ch6 chi tieu not bO; 

d- K6t qua clang 1(3'7 thi dua cua chinh quyL va doan the (g6m Dang, COng 
doan, Doan). 

- Mau clang 1c3'7 thi dua nam hoc 2022-2023 dm Chinh quyen thirc hiOn theo 
huong dan dm BO phan thi dua Phong GDDT (thjy Phgm Van Dfing); 

- Mau clang 1(3'7 thi dua nam hoc 2022-2023 La Cong doan thirc hiL theo 
huang dan dm Lien doan Lao dOng thanh ph6 Thu Dau MOt. 

e- Bien ban Bau Ban Thanh tra nhan dan truang hoc (n6u co); 

Cac co quan, don vi, truang hoc có trach nhiem niem y6t cong khai, clang 
tai tren website cda don vi cac bao cao tren cham nhat 5 ngdy sau hOi nghi CBVC. 

2. tO chirc thtrc 
2.1. Chit tich doan va Thin ky 1-10i nghi: Co trach nhiOrn hoan chinh Nghi 

quy6t Hoi nghi giao cho chinh quyen hoac cong doan in an giri xu6ng cho cac don 
vi tivc thuOc to/khoi trong truang de thirc hiOn. 

2.2 Trach nhiOt ctia 	T6 chirc thirc hiOn chuong trinh, Nghi quy6t 
cua HOi,nghi CBVC tai to/khoi minh, (long thi thirang xuyen thong bao qua 
trinh trien khai va nhang vuang mac len Thu truarng va Ban Chap hanh cong 
doan co quan, don vi de chi dao Ira giai quy6t. 

2.3. Trach nhiOt cua Thu truiimg co' quart: 

- Chi dao, kiem tra cac t6/kh6i thirc hiOn chuong trinh ma Nghi quy6tOi 
nghi de ra, &Ong thai uon nan Ara giai quyet kip thari cac phat sinh mai sau I-1Oi 
nghi CBVC. 

- Tao dieu kien de Ban Thanh tra nhan dan dia co quan hoat dOng theo Luat 
Thanh tra va Nghi dinh 159/2016/ND-CP, ngdy 29/11/2006 oh Chinh phii; 

- Cung Ban Chap hanh cong doan co quan xay dung hoach chirc kiem 
tra, danh gia ket qua thirc hiL Nghi quyet cua Hoi nghi CBVC, Ban cam ket trach 
nhiesm hop &rig tap the, quy the chi tieu not bo, quy the lam viec,...vd thgc hiL 
quy the dan chil trong hoat dOng co quan, don vi. 
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2.4- Trach nhiem dm Ban ChAp hanh cong dual' co' quan, dein vi: 
- Cling vai Thu tn.rong ca quan don d6c, kiem tra va giai quyet nhang van 

de nay sinh trong qua trinh thu.c hien Nghi quyet cua HOi nghi CBVC. 
- Ra guy& dinh eking nhan va chi dso host dOng ciia Ban Thanh tra nhan 

dan theo quy dinh dm Lust Thanh tra. 

- Ph6i hop to chirc tot cac dot thi dua ngan ngay va sa ket, tong ket danh gia 
phong trao thi dua, thuc hien nhiem vu chinh tri cua nha tnrang ma nghi quyet 
HOi nghi CBVC da de ra. Dinh kST 6 thang mot lan Chinh quyen va Cong doan 
kiem diem, danh gia tinh hinh thu.c hien nghi guy& HOi nghi CBVC, Ban cam ket 
trach nhiem hop &deg tap the, quy the chi tieu not be,... va phong trao thi dua, 
thong bao cho toan the can 1)0, vien chirc va nhan vien trong dun vi bi'et. 

- De gilip ThU truang va Ban Chap hanh cong doan ca quan, dcm vi to chirc 
thuc hien nghi quyet fled nghi CBVC cua ca quan, hai ben ban va dr can bo theo 

tong hop, phat hien va de xuat bien phap de Thu truang va Ban Chap hanh 
cong doan ca quan xir ly kip thai nhang phat sinh trong qua trinh thuc hien. 

2.5- Trach nhqm cua co.  quan cap tren co' sa 

- Phong GDDT va Lien doan Lao dOng thanh ph6 c6 trach nhiem huang 
dan, chi dao va kiem tra cac dan vi true thuOc, to chirc HOi nghi CBVC hang nam 
theo phap lust va theo huang dn. 

- Hang nam Phong GDDT va Lien doan Lao dOng thanh ph6 rat kinh 
nghiem chi dso, nhac nha u6n nan nhfing dan vi, ca quan khong thuc hien tot HOi 
nghi CBVC va bao cao len cap tren nhang de xuat, bo sung, sua d6i cac quy dinh 
trong ban twang dan nay cho phit hop vai tinh hinh phat trier' mai. 

Trong qua trinh trien khai thuc hien, thu,truang dan vi va chir tich C8ng 
doan ding trao doi bao cao vai Cap fry Chi bO de dam bao su lanh dso thong nhat 
toan dien cua Dang. D6ng thai neu c6 vuang mac chua ro, de nghi lien he BO 
phan T8 chirc can 134) Phong GDDT de dugc huang dan them" 

TM. BAN THVONG VU 	 G PHONG 
HU TICH 

B 
AP HANN 

LIEN DOAN LAO DONG 
THANH PH6 

THU DAU MOT c 

Noi nhOn: 
- Nhu tren; 
- Cong Doan Giao duc tinh; 
- Lien doan Lao dOng TP; 
- Phong NOi vu TP; 
- PhOng GDDT; 
- Luu: Van thu, TCCB. 

I 

gy. 64yayogin 
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