
UBND THANH PHO THU DAU MOT CQNG HOA XA HQI CHU NGHIA VItT NAM 
PHONG GIA0 DUC  VA DAO TAO 	Di)c 14p - Tv  do - Honh phfic  

gQ /HD-PGDDT 	 Thzi Dju MOt, ngay, 2L thong 10 nom 2020 

Ve viec huang can th9c hien cong 
Liz kiem tra nOi bo truemg hoc 
(KTNBTH) tir nom hoc 2020-2021 va 
nhitng nom tiep theo. 

Kinh girt: Cfic throng mam non, Tiiu hoc, Trung hoc co.  so trvc thu(ic. 

Can cu Nghi dinh se') 42/2013/ND-CP ngay 09/5/2013 cua Chinh phi ve t6 eh& 
va hoot dOng thanh tra giao duc (Nghi dinh so 42); Thong tu so 39/2013/TT-BGDDT 
ngay 05/12/2013 oh BO truing BO Giao due va Dao too (GDDT), Huang dan ve thanh 
tra chuyen nganh trong l'inh vtrc giao duc (Thing tu so 39); 

Can cir Chi thi so 5972/CT-BGDDT ngay 20/12/2016 ctia BO GDDT v‘ viec tang 
cuing cong tac thanh tra gido duc dap irng yeu cau d6i mai can ban, town dien giao due 
va dao too; 

Can dr Cong van so 1962 /SGDDT-TTr ngay 21/10/2016 dm thanh tra Se( GDDT 
tinh Binh During ve viec huang dan ding tac KTNBTH (goi tat la cong van so: 1962) va 
cac van ban quy pham phap luat ve ding tac thanh tra, kiem tra co lien quan, Truing 
Phong GDDT huang dan cac truing thuc hien cong tac KTNBTH tir nom hoc 2020-2021 
va nhung nom tiep theo theo cac nOi dung nhu sau: 

I. MIJC DICH, YEU CAU: 

- Thuc hien dOi mai cong tac KTNBTH nham phan cap ki6m tra trong quan 1ST; 
thuc hien dung, day dit,quy trinh, qui dinh 	cong tac kiem,tra, co nhan xet, danh gia, 
ket 1u4n di rang, de xuat cac bien phap xir 1ST cac sai pham (neu co) va la co sa cho viec 
xem xet, danh gia mac dO hoan thanh nhiem vu cita moi ea nhan, to chic trong truing, 
dam boo tuan tha va thuc hien ding cac quy dinh cua phap luat, quy dinh cua nganh 
trong thuc hien nhiem vu. 

- KTNBTH la co sa de cac cap quan 1ST danh gia khach,quan, chinh xac, cong 
bang, dung thuc chat hogt dOng doi vai cac don vi truing hoc. Ding thOi cling la can cu 
de Pr van, auk day, giup da, nang cao chat luting gido duc cua nha truing mot etch toan 
dien. Tir di, rut ra bai hoc kinh nghiem trong qua trinh quan 1ST, to chic thuc hien nhiem 
vu cua cac don vi truing hoc. 

- Tang cuing KTNBTH de to kiem tra cac hoat dOng d6i mai quan 1ST va nang cao 
chat luring giao duc; phat huy ten da nhfing mat tru diem, kip thai phat hien va chan chinh 
nhttng hart che, nhtmg vi pham quy the chuyen mon, sai pham trong quan 1ST, sir dung co 
s& vat chat, tai chinh; kha'c phuc nhang sai sit trong quan 1ST va day hoc de co nhang kien 
nghi, dieu chinh kip th&i nham nang cao hieu luc, hieu qua cong tac quan 1ST nha nu& ye 
link vuc gido duc not chung va cong tac quan l5T cua Hieu tn.rang nha truing not rieng. 

NHIVM 

a) Xay dung ke hoach kiem tra nOi b0 cu the, ca day di nOi dung, dOi tugng dugc 
kiem tra, bien phap va thoi gian thuc hien; sat thuc tien, dam boo tinh thu?mg xuyen, lien 
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tic va c6 tac dung trong cong tac kiem tra. Dam bao ke hoach kiem tra day du cac not 
dung, dux hien dimg time tieu; tranh benh hinh thirc, doi phi, khong hieu qua. 

b) Moi nha truing thanh lap ban kiem tra not b0 nha truing kha nang tham 
muu, phoi hop va trien khai thuc hien nhiem vukiem tra trong hog ding quan ly not b6. 

c) Du6i su dieu hanh,truc tiep dm. hieu truing, ban kiem tra nOi ,b0 to chirc thuc 
hien c6 hieu qua ding tac kiem tra nOi b0 theo ke hoach. Tang cuing kiem tra, xac minh 
cac van de birc 'cite trong du luan, de xuat huang xir 1Y, khac phnc sai pham (neu co) kip 
th6i, nghiem minh, dung phap luat. Phoi him gift nha truing va cac down the kiem tra, 
don doe viec thuc hien quyet dinh, chi dap, ket luan, kien nghi cua cac cap quan ly. 

d) Ban KTNBTH ph6i ket him chat cite vai Ban thanh tra nhan,dan truecng hoc de 
de xuat cac bin phap giai quyet kip thei cac nOi dung lien quan;,kien nghi thu truing

vi, dai dien cac to chirc doan the chinh tri xir ly dirt diem sau kiem tra. 

e) Danh gia, dieu chinh, b6 sung day du cac ke hoach trong nam hoc. Xu ly ket 
qua, bao cao danh gia toan dien va due rut kinh nghiem trong cling tac kiem tra nOi b0 
cho nhiing nam tiep theo. 

III. NOI DUNG KIEM TRA 

Kiem tra nOi bo throng hoc: la hog ding xem xet va danh gia the hog dOng giao 
dpc, dieu kien day - hoc, gido dic trong pham vi not b6 nha truiyng,  nham nine dich phat 
trien su nghiep giao dic not Chung, phat trien nha truimg, phat trien ngued giao vien va 
hoc sinh not rieng. Kiem tra not b6 truing hoc la mot cong cu sac ben Op phan tang 
cueing hieu ltrc quan ly truing hoc nham nang cao chat lucmg giao dttc trong nha truing. 

Kiem tra la chirc nang cutti trong mot quy trinh quan ly (g6m: ke hoach — T6 chirc 
— Chi dao — kiem tra). Vai quan diem "Quan ly ma khong kiem tra thi coi flint khong c6 
quan 

Theo do nOi dung KTNBTH la viec kiem tra cac hog ding gido dn.c, giang day 
trong nam hoc dia truing, bao gom mot so nOi dung tong tam nhu: 

- Kiem tra thtrc hien ke hoach phat then twang ; dive hien chucmg trinh giao dpc 

- Kiem tra hoat dOng su pham cua gido vial; 

- Kiem tra hoat dOng cila to, kh6i chuyen mon va to van 'Along; 

- Kiem tra cor se( vat chat — trang thiet bi phpc vi cua treeing; 

- Mem tra ve sinh moi truing; an toan thuc pham, an toan treeing hoc 

- Mem tra cong tac ban tit, can tin truerng hoc (neu co); 

- Kiem tra hog dOng cua b6 phan thu vien, thiet bi, phong b0 mon; 

- Kiem tra tai chinh; tai san; ding tac thu, chi not b6; 

- Kiem tra thuc hien quy the dan chd, cong khai cua nha truing; 

- Kiem tra hoat ding hoc tap, ren luyen cua hoc sinh; 

- Tu kiem tra ding tac quan ly cua hieu truing; 

- Kiem tra cong tac phong chemg tham nhang va giai quy6t dun thu khieu nai, to 
cao theo than quyen; 
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- Thuc hien kiem dinh chat luoug gido due va xay dung tru6ng Chuan QuOc gia. 

(xem huang din nOi dung chi tiet theo ding van so 1962 /SGDDT-TTr ngay 
21/10/2016 dm thanh tra Sr GDDT tinh Binh Duang ye viec huang dan cong tac kiem 
tra nOi b0 tru6ng hoc). 

IV. TO CHUC KIEM TRA NQI BO THEO KE HOACH 

Nham darn bao moi hos dOng quan ly deu dirge kiem tra theo ke hoach va moi 
cuOc kiem tra deu CO quyet dinh kiem tra, to chirc kiem tra dung quy trinh va luu ho so 
day dn. Theo dO, vao dau nam hoc Hieu tru6n4 can cu ke hoach nam hoc cila tru6ng, ke 
hoach kiem tra cua Pheng GDDT, So GDDT tien hanh dux hien theo cac buOc sau: 

(1) Bwov 1: Xay dtmg ke hoach KTNB nam hoc: Hieu truOng xay dung ke hoach 
KTNB nam hoc theo cac nOi dung: Muc dich kiem tra; nOi dung kiem tra, chi tieu kiem 
tra; th6i gian, phucmg phap kiem tra; to chirc thtrc hien. (Mau 1: Ke hoach tru6ng ) 

(2) Buyk 2: Ban hanh Quyet dinh thanh lap Ban KTNBTH: Thanh phan: Tru6ng 
ban la Hieu truang; thanh vien la CBGV tnr6ng (do Hieu truOng lua chon va giao nhiem 
vu kiem tra cac hoat dOng gido due, day hoc cua tru6ng). (Mau 2: QD Ban KTNB) 

(3) Bwor 3: TO chirc luc luting kiem tra: Hieu truoug thanh lap cac to kiem tra vOi 
cac TO truerng,  la Thanh vien Ban KTNBTH. Thanh vien Ban KTNBTH de xuat Hieu 
throng ra quyet dinh thanh lap t6 kiem tra theo cac nhiem vn dugc phan dog, do chinh 
minh lam to truOng (thanh vien tham gia to kiem tra la nhimg ngu6i dugc chon tham gi 
de kiem tra). (Mau 3: QD TO Kiem tra). 

Cac TO truOng to kiem tra (thanh vien Ban KTNB) can cu ke hoach KTNB citic  
Hieu truOng xay dtmg ke hooch kiem tra chi tiet tuan, thang theo nhiem vu dugc phap 
cong (co the xay dung theo bang bieu, gom: nOi dung kiem tra, than gian kiem tra, ngutTA0 
kiem tra, doi tucmg dugc kiem tra...) trinh Hieu truOng phe duyet. (Mau 4: Ke hoa 
kiem tra to) 

, 	(4) Biz* 4: TO chirc kiem tra: Cac thanh vien Ban KTNB tin 	kiem tra theo 
ke hoach xay,  dtmg da dirge Hieu truOng phe duyet, ghi bien ban kiem tra co nhan xet, 
danh gia va de xuat cac phuong an hieu qua. (Mau 5: Bien ban kiem tra) 

(5) Buer 5: Bao cao ket qua kiem tra va luu tit ho so. TO truOng cac t6 kiem tra 
tong hop, bao cao ket qua kiem tra cho Hieu truOng. NOi dung bao cao phai co kien nghi 
cu the bien phap khac phpc khuyet diem; de xuat huOng xir ly vi pham (neu co). (Mau 6: 
Bao cao ) 

Hieu truOng can cu bao cao thtrc hien thong bao ket Juan ket qua kiem tra va chi 
dap, don doe, nhac nho,  viec tlurc hien ket luan, dam bao doi tugng kiem tra chap hanh. 
(Mau 7: Ket luan cua Hieu tru6ng). 

V. TO cHfrc KIEM TRA, XAC MINH DON THU' VA KIEM TRA DOT 
XUAT 

Ngoai viec to chirc kiem tra theo ke hoach nhu neu phan tren, thy tinh hinh thuc 
to dm don vi, Hieu truOng ban hanh quyet dinh kiem tra dOt xuat (theo yeu cau dm cap 
ten, hoac do yeu cau cit'a cong tac quan 15), nham kip thin kiem tra cac vu viec, cac van 
de a gay birc xitc trong du luan nhu day them, hoc them, thu chi kinh phi, tuyen sinh dau 
cap, bao quan va sir dung co ser vat chat trang thiet bi....(Mau 8: QD kiem tra dOt xuat) 
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Hoac ban hanh quy& dinh kiem tra, xac minh theo not dung cac don thu khieu 
nai, to cao, phan anh, Kiem tra khi,co dau hieu, bang chang vi pham phap luat 	ca 
nhan, tap the ...ve cac vu viec CO dau hien tham nhang, tieu cuc...theo tham quyen quy 
dinh. (Thtrc hien theo huOng dan va bieu m'an dm Thong to so 07/2014/TT-TTCP,ngay 
31/10/2017 dm Thanh ua Chinh pha Quy dinh quy trinh )(Cr lyf don khieu nail, don to cao, 
don kien nghi, phan anh) 

VI. DANH GIA KET QUA VA LUU TWIT HO SO KIEM TRA 

1. Daub gia ket qua cong tic kiem tra nQi bi) 

Dinh ky hang thang, cuoi hoc ky, cuoi nam hoc cac thanh vien (to  Ban KTNB ( 
kiem tra) bao cao ket qua kiem tra cho Hieu tnrCmg, dong thin km 	ho so day du theo 
quy dinh. 

Can cu bao cao cua cac thanh vien Ban KTNB, Hieu tnrong phai dua not dung 
danh gia cong tac kiem tra nOi be, vao chucmg trinh cong tac hang thang, thing theri dieu 
chinh, bo sung cac ke hooch cho sat thtrc te. Hieu tnremg chi dao thIrc hien xik ly sau 
kiem tra, thong bao ket luan bang van ban cho dOi Wong kiem tra va bao cao trong cuOc 
hop throng (neu có sai pham). 

, Cu& h9c ki va cuoi nam hoc, Hieu truemg phai bao cao so ket, tong ket cong tac 
kiem tra nOi be, tnrac,h0i dong truemg va 	bao cao ve Phong GDDT theo quy dinh va 
bao cao So GDDT (neu co yeu cau). 

Luu 	loai h8 so, hog dong trong truemg au phai dugc kiem tra, danh gia it 
nhat 01 lan/nam hoc. Rieng doi 	viec kiem tra su pham nha giao phai dirge danh gia 
xep loai theo huong dan caa cong van so 1962 /SGDDT-TTr ngay 21/10/2016 caa thanh 
tra Sa GDDT tinh Binh Duang 

2. Lau trir ha so kiem tra nOi hi) truirng theo nam huc 

Cuo'i nam hoc truing tap hop h8 so lap danh muc ltru trC Om 05 loai ho so sau: 

(1) Quyet dinh thanh lap Ban kiem tra nOi be tnremg hoc (kern danh sach có phan 
cong nhiem vu cu the cho cac thanh vien); Cac quyet dinh thanh lap to kiem tra 

(2) Ke hoach kiem tra not be truong hoc: Ke hoach trueng va ke hoach cua cac to 
kiem tra. 

(3) Ho so kiem tra caa cac to kiem tra (bien ban, bao cao, cac 1th so minh chang 
lien quan, xep theo tung vu viec va thu to tiled gian thuc hien). 

(4) H0 so kiem tra dot xuat; hO so kiem tra, xac minh, giai quyet cac don thu. 

(5) Cac bao cao dinh ky, dot xudt cho cac cap quan 

Tren day la not dung huang don thuc hien ding tac kiem tra nOi 136 tru6ng hoc tir 
nam hgc 2020-2021 va cac nam hgc tiep theo cua Pheng GDDT, yeu cau Hieu truOng cac 
tnrong hoc true thuOc trien khai thuc hien nghiem Mc. Trong qua trinh thuc hien, neu co 
gi vuemg mac can phan anh ve Phong,GDDT (qua be phan phu trach chuyen m6n cap 
hoc) de kip thoi trinh lanh dao giai quyet./. 

- Nhu tren; 
- Cfic bq phan CM thuOc PGD; 
- Luu: VT. 
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MAU PHU LVC KTNBTH 

MAu 1: 
PHONG GDDT TP THU DAU MOT 

BON NI: 	  
CONG HOA XA HOI CHU NGHIA VICT NAM 

Doc lap - Ty do - Honh phtic 

      

S6:  	 Thti Deiu Mat, ngay thong 	nom 20... 

KE HOACH 
Kiem tra nal bq truing hyc nom hyc• 	 

Can dr Ke hoach so .../KH-SGDDT, ngay ../.../..., cila So GDDT tinh Binh Duang ve 
thoc hien nhiem vu nam hoc 	 

Can cu.  Ke hoach so .../KH-PGDDT, ngay ../.../..., cua PhOng GDDT thanh ph6 ve 
phucmg huang nhiem vu nam hoc 	cita cap hoc 	 

,Can K'e hoach s6 .../KH-PGDDT, ngay ../.../..., 	Phong GDDT Cong tic thanh 
tra, kiem tra cua nam hoc 	 

Can cir Ke hooch s6 .../KH-(Don vi) ngay ../.../..., cua truong 	thoc hien nhiem vu 
nam hoc 	 

Hieu truOng tnrong 	.xay dung ke hooch ding tic kiem tra nOi b0 trong nam 
hoc 	cila trutmg theo nhfing nOi dung sau: 

I. Myc dich, yeu au : 

(Dtra vao chfic nang, nhiem vy Ayr giao trong nam hoc). 

III. NhiOm vu: 

1. Nhiem vu trong tam: 

(Ara vao phirang huang, nhiem vy nam hoc cua nganh, ccip hoc). 

2. Nhiem vy cu the: 

(Ara vao tinh hinh Mire d clia nha truerng,va phirang huang, nhiem vu nom hoc diet 
ngeinh Hieu trtrang quy dinh nhiing nhiem vy cu the). 

IV. N(ii dung kiem tra nqi bC): 

(Can cu cac not dung trong tam theo ke hoach kd'm tra c lia Phong GDDT trong nam hoc 
va huang den cfia Sa GDDT tai cong van so 1962 /SGDDT-TTr ngay 21/10/2016 cfia thanh tra 
S6'.• GDDT tinh Binh Dtrang vet tinh hinh thus to dui trtremg Hieu trtrong de ra nhilng not dung 
trong tam can thuc hien trong nam hoc). 

Ngoai cac nOi dung kiem tra neu tren, tity tinh hinh thoc to va yeu cau cua cong tic quan 
1S,  Hieu truang se thanh lap cac to kiem tra dOt xuat hoac to kiem tra, xac minh cac nOi dung dcm 
thu khieu nal, to cao, phan anh...theo tham quyen quy dinh. 

V. Chi lieu kiem tra nal tot) (Hieu truing can c& nhilng not dung kdm tra de ra mat so 
chi tieu cu the). 

Vi du: 

- Kim tra 116 so c8ng tic tuyen sinh, kiem tra ho so quan 15/ truOng 01 lAn/nam hoc 
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- Mem tra 116 sty t6, b6 phan, 116 so ca nhan...01 1an/h9c ItST 

- Kiem tra su pham nha giao it nhat 1/3 gido vien/ nam 

- Kiem tra CSVC, VSMT, ATTP, ATTH...01 lan/tuan. 

- Kiem tra eking tac tai chinh 01 lan/hoc lcS/ (tu kiem tra cutii moi than) 

- Kiem tra tai san truang 03 lan/nam hoc (dau nam h9c, cuoi HKI -31/12, cu& nam h9c) 

VI. To chtic thvc hi0 

- Hieu twang Ban hanh quy6t dinh thanh lap Ban KTNB twang h9c nam h9c 	va 
phan ding nhiem vu cu the cho cac thanh vien. 

- Thanh vien Ban KTNBTH can Cu nhiem vu duoc phan ding va ke hoach KTNB cua 
truang xay dimg ke hoach kiem tra cu the theo tuan, thang trinh Hien,tnitMg phe duyet va cong 
khai. Dong thin tham 	Hieu truang ra quyet dinh thanh lap cac t6 kiem tra, tien hanh kiem 
tra theo ke hoach da xay dung. 

- Cac to chuyen mon, to van phong, cac b0 phan, ca nhan trong truang can cir ke hooch 
nay, to kiem tra hoat d6ng va ho sa cua minh theo nhiem vu duac phan cong, bao cao va cung 
cap day du h6 so co lien quan cho cac to kiem tra khi co yeu cau. 

* Ch6 dQ bao cao 

- Dinh kjr hang thang, cu6i hoc kST, cu6i nam hoc cac thanh vien Ban KTNB (t6 truong 
kiem tra) tong hop bao cao ket qua kiem tra cho Hieu twang, (long thai,luu 	ho sa day du 
theo quy dinh. Ngoai ra, thuc hien bao cao d6t xuat ket qua cong tac kiem tra theo nhiem vu 
dugc phan cong khi có yeu cau. 

- Can cir bao cao cua cac to kiem tra Hieu throng thuc hien thong bao ket Juan kiem tra 
va danh gia cong tac kiem tra nOi be hang thang trong cuOc hop HOi dong su pham nha truang. 
Dong thai, thuc hien bao cao cho PhOng GDDT theo quy dinh. 

Tren day la ke hoach kiem tra nOi b6 caa tnrang 	 nam h9c 	 

Noi 
- PK:mg GDITT ; 
- TO Van pining; 
- Cfic TO chuyen mon; 
- Luu: VT, HO so KTNB. 

HIEU TRU'€NG 
(K3 ten, ghi ra; hc. ten va clang diiu) 

2 



3 
MAti 2: 

PHONG GDDT TP THU DAU MOT 
DON Vi: 	  

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Nic lap - Tv do - Hanh pink 

S6: 	 

 

Thu Dell" Mat, ngery thang 	nom 201... 

QUYET DINH 
thanh 14p Ban kiem tra nif)i bo Truivng 	 

Nam hoc 	 

HItU TRIM/NG TRIkiNG 	 

Can cu nhiem vu va quy'‘en han cfca Hieu truang quy dinh tai Dieu le trtrang hoc (thy cap 
hoc); 

, Can ca. Id hooch so/KH-PGDDT, ngery .../ .../ cfca Phdng Gicio dyc Dao too thanh 
pho Thic Dau Mat ye thvc hien tong tac kiem tra cita Phong Giao dyc va Dao too nom 

Can c& Ki hooch nom hoc 	cfca Truffng 

QUYET DINH: 

Dieu 1. Thanh lap Ban kiem tra nOi b0 true:mg 	nom hoc 	, gihn ...(07)... 
thanh vien co ten danh sach dinh kern. 

Dieu 2. Thanh vien Ban kiem tra nOi b0 co trach nhiem xay dung ke hoach kiem tra theo 
nOi dung doge phan ding trinh Hieu tnrans phe duyet va de dr nhan so cho Hieu truang ra quyet 
dinh thanh lap to kiem tra de tien hanh kiem tra thoc to theo ke hoach de ra. 

Hang thang, thoc hien tong hop ket qua kiem tra boo coo cho Hieu tnrOmg. Trong tnremg 
hoc phat hien cO sai pham can xir ly ngay hoac theo yeu cau dia cap quan ly, thi thoc hien boo 
coo ngay cho Hieu toeing de co chi dao giai quyet kip thed. 

Dieu 3. Cac tap the, ca nhan co lien quan va cac Ong, ba co ten tai Hieu 1 chiu trach nhiem 
thi hanh Quyet dinh nay./. 

HItU TftlfeiNG Nor nlem: 
- Nhtr Dieu 3; 	 (IC.) ten, ghi r5 ho ten va dong diiu) - Ltru: VT. 

3 
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DANH SACH BAN KIEM TRA NQI BO TRIAING HQC NAM HQC 	 

(Kem theo quyki Binh 	(doll vi), ngay .../.../......cua Hieu trir&ng 
truirng 	) 

SO 
TT 

HQ VA TEN CHirC VV NHItM VV 
PHAN CONG 

PHU TRACH KIEM TRA 

1 Nguyen Van A Hieu twang Truang Ban Chi dao chung, to kiem tra ding tic 
quan 15r caa Hieu trtremg; 

Kiem tra quan 1ST tai chinh, tai san, d6i 
nga 

2 Nguyen Van B Pho HT 1 Pho Tnrong Ban Phu trach kiem tra quan 1j,  chuyen mon; 

Mem tra chuyen mon T6 1,2,3; hoat 
dOng chuyen de, ngoai khoa, PCGD 

3 Nguyen Thi C Pho HT 2 Ph6 Truong Ban Phu trach kiem tra quan VT ban trio; 

Kiem tra chuyen mon T6 3,4,5; 

Kiem tra ding tic ban tit; 

4 Nguyen Van D CT.CDCS Thanh via Mem tra thuc hien QCDC, thuc hien 
the dO chinh sach, cong khai trong gido 
due ; 

Kiem tra CSVC, VSMT, ATTP, 
ATTH... 

Kiem tra PBGDPL, PCTN, tiep cong 
dan, don thu KN-TC 

5 Nguyen Thi E To tru6ng 
Van Phong 

Thanh vien Kiem tra hoat dOng TV, TB, Phong b6 
mon; ho so quart 1ST tru6ng; van thu-luu 
frit 

6 Nguyen Van F Bi thu Chi 
Doan 

Thanh vien Kiem tra hoat dOng cac phong trio thi 
dua, ve sinh moi throng, an town VW:mg 
hoc 

7 Nguyen Van G Tting Phu 
trach D6i 

Thanh vien Kiem tra hoar Ong TDTT, DOi. 

Ki&n tra ne nep hoc sinh 

• Danh sach neu teen chi mang tinh chat goi ST. Hieu truirng can co' tinh hinh thirc 
to cfia trairng quyet Binh Iva chip so lineng thanh vial Ban KTNB theo tirng nam 
hoc dam bao hohn thanh nhiem vy 

4 



5 

Mau 4: 
PHONG GDDT TP THU DAU MOT 

DON Vj: 	  
CONG HOA XA HO! CHU NGHIA VItT NAM 

D6c lap - Tv do - littnh phfic 

      

Thii Dju Mot, ngay thang nam 20... 

KE HOACH 
Kiem tra ding tac quilt ly ban tra; hot Ong chuyen mon T6 3,4,5 cim trutrng.. ...... 

nam hoc. 	 

Thai gian Nii dung kiem tra DOi luting kiem tra Ngtriri kiem tra Ghi cha 
Thang 9 Chit de thang (neu co) 
Tuan 1 
7/9-12/9 

-Kiem tra nha bep, nha an, 
do dung ban tit, 

To cap clueing, bao -A,  mau, GVCN 
Nguyen Thi C, Le 
Thi L 

TuArt 2 
7/9-12/9 

-Kiem tra hoat dOng su pham 
nha giao 

-Le Thi H 
-Pham Van K 

Nguyen 	Thi 	C, 
Nguyen N, Iran 
M 

Tan 3 
7/9-12/9 
TuA'n 4 
7/9-12/9 
Thang 10 
Tuan 1 

PHE DUVET CUA HIEU TRITONG 
	

Nguiri thwc hi§n 
	nam 
	

(Ky ghi ro hg ten) 

(phe duAt, ky, dong Min ghi ro hg ten) 

Nguyen Thi C 
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Mau 3: 
PHONG GDDT TP THU DAU MOT 

DON VI: 	  
CQNG HOA XAHOI CHU NG111-A VIVI' NAM 

Dic lip - To. do - Hanh phfic 

      

s6. 	 Thu Dju Mat, ngay thcing 	nom 201... 

QUYET DINH 
Ve AO Muth lip TO kiem tra not bo v4 ding tic quin IST bin fru; hoot dc)ng chuyen mon 

TO 3,4,5 cita trtrirng 	  
Nam hoc 	 

HIEU TRU'ONG TRUING 	 

Can cir nhiem vu va quy'en hem chez Hieu truang quy dinh tai Dieu le truong hoc (thy cap 
hoc); 

Can cu ki hoach so 	/KH- 	, ngay.../.../...., cha Hieu truang 	 viec thyr 
hien ding tele kiem tra not be) truong hoc nom hoc 	 

Can cll. Quye't dinh sa .../QD-... (Don 	ngay 	/.../...., cua Hieu truang trufmg.......v'd 
viec tha nh lap Ban kiem tra not ba truong hoc nom hoc .............; 

Xet de nghi cua Ban kii'm tra nal ba 	 ..... ; 

QUYET DINH: 

Dieu 1. Thanh lap T6 kiem tra ve cong tac quan lyr ban trU; hog dOng chuyen mon T6 3,4,5, 
cua truemg 	trong nom hoc 	gom cac Ong, BA c6 ten sau: 

1. BA Nguyen Thi C, Pho Hieu Twang 	 T6 tnrerng; 

2. BA Nguyen N, T6 twang t6 3, 	 T6 ph6; 

3. Ong Tran M, T6 tnreing to 4, 	 ThAnh vien; 

4. BA Le Thi L, T6 truemg cap duang, 	 ThAnh vien; 

5. Ong (BA)  	 , Thanh vien; 

Dieu 2. T6 trueng c6 nhiem vu t6 chirc phan cong nhiem vu cho cac thanh vien lien hanh 
kiem tra thoc to cac nOi dung dirge phan cong theo ke hoach de ra, theo dung trinh tu, thu toc 
kiem tra da quy dinh. 

Sau kiem tra, tong hop ban coo ket qua kiem tra co danh giA, xuat bieu duang, nhan rOns 
guang dien hinh tien tien, m6 hinh hog dOng hieu quA, hoac kien nghi cac bien phap giai quyet 
khac phoc han che, sai sot duoc phat hien qua kiem tra de Hieu truang xem xet ket Juan. 

Tnremg hop qua kiem tra phat hien co sai pham can xir 1S7 ngay hoac theo yeu cau dm cap 
quan 1Sr, thi thuc hien bao coo ngay cho Hieu truang de co chi dao giai quyet kip th6i. 

Dieu 3. Cac tap the, ca nhan co lien quan va cac Ong, ba co ten tai Dieu 1 chiu trach nhiem 
thi hAnh Quyet dinh nay./. 

Noi 
- Nhu Dieu 3; 
- Ltru: VT, HSKTNB. 

HIEUt  TRUONG 
(KJ, ten, ghi ro ho ten va clong deiu) 
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MAu 5: 
PHONG GDDT TP THU DAU MOT 

DON VI: 	  
LONG HOA XA HOI CHU NGHIA VIET NAM 

Doc Iap - Tv do - Hanh pink 

Thzi Ddu Mdt, ugh.), Mang 	ncim 201... 

   

BIEN BAN 
Kiem tra 	 (ghi not dung Icth'in tra) 

Can cir Quyet dinh se .../QD- 	ngay ./. ./ .. 	 viec kiem tra cac 
hog &Ong 	 cua Tnremg 	 

Horn nay, hei 	ngay .../.../ 

I. Thank phiin glint cd: 

1. T6 kiem tra 

- Ong (Ba) 	 , chirc vu 	 

- Ong (Ba) 	 , chirc vu 	 

2. Doi tircmg dirge kiem tra: 

IL NO dung Idim tra, xdc mink: 

III. Kk qud kiem tra, xdc mink: 

IV. Nhfin xit, ddnh gitYkk 

1. litt diim: 

2. Tint Tgi: 

3. Kgt lutin 

V. Kiln nghi, de xuat: 

Bien ban da duce doe lai cho nhimg noreli co ten neu tren nghe va 14,  xac nhan. 

DOI TING BOX KIEM TRA 
Ghi y kiin (niu co), ky va ghi h9 ten 

EVA DIEN TO KIEM TRA 
(KJ', ghi ro ho ten) 

...... To kiem tra da tien hanh kiem tra, xac minh ve 
	(ghi not dung kiem tra). 
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Mau 6: 

PHONG GDDT TP THU DAU MOT 
DON VI: 	  

CLING HOA XA HO CHU NGHiA VIIT NAM 
DO Iap - Tv do - Hanh phfic 

Dui Ddu Mot, ngity thong nom 201... 

   

BAO CAO 
Ket qua kiem tra ve 	 (ghi not dung klim tra) 

	

Kinh gfri: Hieu tnremg 	  

Thav hien Quyet dinh s6 .../QD- 	 ngay .../.../...... ve viec kiem tra 
viec 	 (ghi not dung kiem tra) cua Tnr6ng 	 

Tir ngay .../... den ngay .../.../ ...... , T6 kiem tra da lam viec vai 	(ghi 110 
pkinkci nhcin duac kiem tra) va tien hanh kiem tra, xac minh thkic to ye viec 
	 ( ghi not dung kiem tra) 

Sau day la ket qua kiem tra: 

1. D4c diem tinh hinh: 

(Neu khai quat dOc,diem, tinh,hinh t6 chirc va heat dOng caa d6i to:AT &roc kiem tra 
lien quan den not dung kiem tra ve so Wong, chat luting, quy m6 hoat dOng...) 

2. Ket qua kiem tra, xfic minh: 

3. NhOsn xet, danh gia va ket lu;an: 

4. Kien nght cac bign phap xir 1ST: 

Tren day la Bao coo ket qua kiem tra ve 	 (ghi not dung kiem tra), T6 
kiem tra boo coo xin y kien chi dao va ket Juan cua Hieu tnr6ng tnremg 	 
Nei nhfun 	 DAI DIN TO KIEM TRA 
- Nhu teen; 
- Um: HSKTNB. (10, ghi ro ho ten) 
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MAu 7: 

PHONG GDDT TP THU DAU MOT 
DON Vf: 	  

CQNG HOA XA HQI CHU NGHIA VICT NAM 
D'fic 1ap - Tir do - Hanh phfic 

      

S6:  	 Thu Dill.' Mat, ngay thcing 	nom 201... 

KET LUAN 
Ve viec kiem tra 	 (ghi nal dung kiem tra) 

Thuc hien Quyet dinh se .../QD- 	 ngay .../...!...... viec kiem tra 
	 (ghi nal dung kiem tra) cua Trueng 	 

Qua xem xet boo coo cua ket qua kiem tra cua T6 kiem tra ngay .../.../...... 

Ket Juan kiem tra, xac minh nhu sau: 

1. DOc diem tinh hinh: 

(Neu khai quat ac diem, tinh hinh t6 chirc, hog dOng cua del tuong dirge kiem tra lien 
quan den nOi dung kiem tra) 

2. Ket qua kiem tra: 

	(Neu tom tat danh gia ket qua theo timg nOi dung) 	  
3. Ket Juan: 

	(Neu re y kien ket luOri dung/sai theo timg nei dung ket lulan neu tren) 	 
4. Cfic bin phi') 

	(Yeu c'au va chi d4o viec xtir 1ST, time hien dei vai dei tucrng dirge kiem 
tra) 	  

Noi nh(in: 
- TT, ca nhan ducoe ki6 tra; 
- Luu: HSKTNB. 

HIEU TRU'ONG 
(Ky, ghi ra ho ten viz clang ckiu) 
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MAu 8: 
PHONG GDDT TP THU DAU MOT 

DON VV: 	  
CQNG HOA XA HO CHU NGHiA VItT NAM 

Di)c lap - Tv do - Hanh phtic 

      

Thu Da'tt Mat, ngay thing nam 201... 

QUYET DINH 
Ve vi?c kiem tra d§t xuAt vi§c .....(ghi not dung kiem tra) 

NAm hoc 	 

HItU TRU'eiNG TRIANG 	 

Can cif nhiem vu va quyin han cita Hieu truing quy dinh tai Dii.0 le truang hoc (thy clip 
hoc); 

Can are kl hoach so 	/KH-... ..... , ngay.../.../...., caa Hieu truing 	 viec thus 
hien ding tic kiem tra not ba trufmg hoc nam hoc... ..... ; 

Can cif Quyit dinh se; .../QD-... (Dan 	ngay.../.../...., cita Hieu truang truing.......  
viec thanh kip Ban kiem tra not bo twang hoc nam hoc 	....; 

Xit de nghi caa Ban kiim tra not ba tr.:rang. 

QUYET DINH: 

Dieu 1. Thanh lap T6 kiem tra, xac minh ve ...(ghi nOi dung kiem tra) 	, g6m cac Ong, 
ba co ten clued day: 

1. Ong (Ba) 	, Chirc vu, (ghi ro chirc vu kiem nhiem) 	T6 trtr6ng; 

2. Ong (Ba)  	 , T6 pho; 

3. Ong (Ba)  	 , Thanh vien; 

4. Ong (Ba)  	 , Thanh vial; 

5. Ong (BA)  	 , Thu 14; 

, Dieu 2. T6 trtrang co nhiem vu t6 chirc phan ding nhiem vu cho cac thanh vien lien hanh 
kiem tra dux to cac not dung theo yeu cau kiem tra, xac minh neu ten, theo dimg trinh tir, thit 
tuc kietn tra cid quy dinh. 

Sau kiem tra, tong hop bao cao ket qua kiem tra danh gia, nhan xet hoac kien nghl cac 
bin phap giai quyet khac phut han che, sai sot ductc phat hien qua kiem tra de Hieu truang xem 
xet ket Juan. 

Trong qua trinh kiem tra phat hien co sai pham can xu ly ngay hoac theo yeu,cau dia. cap 
quan 15r, thi tlurc hien bao cao ngay cho Hieu tnromg de xin kien chi dao giai quyet kip th6i. 

Dieu 3. Cac 1)0 phan co lien quan va cac Ong, ba CO ten tai Dieu 1 chiu trach nhiem thi hanh 
Quyet dinh nay ke tir ngay 

Novi nk(ot: 
- Nhu Dieu 3; 
- Luu: VT, HSKTNB. 

S6: 	 

HIEU TRIMING 
(Iq ten, ghi re ho ten va dong deiu) 
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